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POSITION ANNOUNCEMENT 
Director of Music Ministries 

Central Lutheran Church 

OVERVIEW:   

Central Lutheran Church is seeking a dynamic leader and musician to serve as our next Director of Music 

Ministries. We are seeking an individual with an understanding of music as an aspect of God’s presence in 

the world and the leadership abilities to communicate this joy to the members of our community. The 

successful candidate will possess a broad skill set as well as knowledge and interest in a widely diverse 

range of music. In addition, we are looking for someone with flexibility and a strong interest in encouraging 

worship participants of all ages and abilities. This position reports to the Pastor of the congregation, is 

accountable to the Church Council, and works collaboratively with Central’s Worship Committee to ensure 

that Central’s music program is in alignment with our Mission and Vision for Ministry.  

 

PART-TIME:  .75 FTE (30 hours per week); Flexible schedule; Sunday mornings and choir rehearsal one 

evening/week required. This is presently Wednesdays, from September to early June. (To be coordinated 

with Handbell Director.) 

 

SUMMARY OF DUTIES: 

 

Worship Responsibilities:  The successful candidate will have experience and a passion for leading liturgical 

worship and the ability to work as an effective team member with the Pastor, the Worship Committee and 

the Director of Handbells 

1. In coordination with the Pastor and the Worship Committee oversees all music for worship at 

Central Lutheran, including planning weekly worship music, selecting hymns, developing liturgy. 

This collegial work will entail periodic review of lectionary readings and other considerations that 

shape liturgical context. 

2. Recruit, coordinate and direct vocal and instrumental worship leadership, including cantors (lay 

volunteers), soloists and ensembles, for all worship services, weddings, funerals and special events. 

3. Recruit, train, and equip lay members of Central to act as vocal and instrumental song leaders and 

assisting ministers.  

4. Schedule special music meditations, preludes and postludes utilizing the musical gifts of Central’s 

musical laity.  

5. In collaboration with the Worship Committee and the Pastor, evaluate liturgies currently in use, 

explore and modify current liturgies, investigate liturgies not currently in use, create innovative 

liturgical expressions. 

6. Ideally, our candidate will have composing, arranging, and improvisational skills that will empower 

small groups and utilize the instrumental skills of the congregation. 

7. Stay current with ongoing study in pertinent music/arts/worship fields, making creative and 

positive contributions to enhance music and liturgy at Central. 

 

Choir:  The successful candidate will be musically fluent in musical styles for congregational hymnody, and 

have the flexibility and energy to lead the chancel choir of volunteer lay singers.  Preference is given to 

directors with demonstrated ability to nurture and build a choir, communicating joy.  
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1. As Choir Director, conduct weekly choir anthem for the Chancel Choir. This choir sings during 

Sunday worship services from September through mid June.  (Note:  Choir generally does not sing 

the 7 to 9 Sundays/year when the Handbells play.) 

2. Recruit and train choir members.  This includes one weekly rehearsal; with preparatory and 

rehearsal work prior to the worship service.  

3. Select and rehearse skill-appropriate anthems in diverse styles 

4. Prepare music for special festivals on Christmas Eve, Ash Wednesday, Maundy Thursday, Good 

Friday, and Easter Sunday. 

 

Keyboard:  The successful candidate will have experience with pipe organs. Ours is a 1950 Moeller Opus 

8127. The candidate will also have experience with piano. Ours is a new high-quality grand piano. 

1. Accompanies all regular worship services including Christmas Eve, Christmas Day, Ash Wednesday, 

Mid-week Lenten Services, Maundy Thursday, Good Friday, Easter Vigil, and Easter Sunday. 

2. Prepare and perform suitable preludes and postludes for each worship service. 

3. Provide music for funerals and weddings as needed. 

 

Administration:   

1. Oversee the maintenance of the music libraries and the tuning and maintenance of the music 

equipment (organ, pianos, handbells, and related equipment).  

2. Establish a plan and arrange for backup and substitutes for vacations and in the event of illness. 

3. Management of copyright status and reporting.  

4. Attend Worship Committee meetings in an advisory role. 

5. Manage appropriate budget lines. 

6. Attend a weekly staff meeting. 

7. Respond and communicate with staff and congregational members via email in a timely and 

respectful manner. 

8. Coordinate with church admin to develop a weekly Sunday bulletin (includes proof reading bulletin 

prior to printing). 

 

COMPENSATION & BENEFITS:   Compensation package ranges from $35,000 to $40,000, depending on 

experience and capacity.  Funerals and weddings are compensated separately. The position accrues PTO 

and observes holidays in keeping with policies and procedures as outlined in Central’s employee handbook.  

 

SUPERVISION:  The Director of Music Ministries will work under the supervision of the Pastor, who will 

manage the Director of Music’s work in cooperation with the CLC Personnel Committee, the Worship 

Committee and the people of Central in a relationship built on trust and confidentiality.   

 

ATTRIBUTES: 

 Spiritually grounded;  ability to integrate a sense of spirituality into music ministry. 

 Strong interpersonal skills, outgoing, friendly, welcoming, joyful.  

 Ability to work independently with minimal supervision. 

 Passion for music ministry. 

 Collaborator – able to work well with ministry teams, clergy, staff, and lay member volunteers. 

 Culturally competent. 

 Well-organized, self-starter, able to meet deadlines. 

 Able to attend evening meetings and rehearsals 
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QUALIFICATIONS AND TECHNICAL SKILLS: 

 Demonstrated successful experience as organist and piano accompanist.  

 Demonstrated successful experience as choral director. 

 Proficient in Microsoft Word and email.  

 Competent in internet navigation.   

 Must be able to pass a criminal background check. 

 

DEADLINE:  Open until filled. 

 

TO APPLY: 

Submit resume to:  jobs@centralportland.org 

Additional required application materials: 

 Cover letter explaining why you wish to be considered for this position, as well as your experience 

and proficiency in each of the areas of responsibility as well as the attributes listed in this 

document. If you don’t have the experience in a given area, please state that.  

 Contact information for three professional references, including brief background on your 

relationship. 
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